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= The page you see after login is Dashboard @ M

Management

O
(-

Users Events My Templates
Usability Click on Seftings to set up your software
Settings Translations Browse Templates

You are logged in as ADMINISTRATOR of DEMO

@ Young Cultural Promoters 2020

Invite your partners to join the Event management platform.


https://youngpromoters.eu/administrator/index.php
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=dashboard
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=spusers
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=events
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=protemplates
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=configs
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=translations
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=sutemplates
https://lnkw.co/1LOQHW
https://youngpromoters.eu/administrator/index.php?option=com_login&task=logout&5416ba72773c0154ab9972d3f7273b75=1
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USABILITY

SETTINGS

BROWSE TEMPLATES

TRAI

= This is the simple Settings panel O e

Young Pr

L S Click on Email settings to set up SMTP for sending emails

D Email Settings

[ ] General Settings

© Young Cultural Promoters 2020
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https://youngpromoters.eu/administrator/index.php
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=dashboard
https://youngpromoters.eu/administrator/index.php?option=com_promoters&task=config.edit&id=7
https://youngpromoters.eu/administrator/index.php?option=com_promoters&task=config.edit&id=5
https://lnkw.co/1LOQHW
https://youngpromoters.eu/administrator/index.php?option=com_login&task=logout&5416ba72773c0154ab9972d3f7273b75=1

@v
i cct-svmt s

Settings: Edit

/+ Click on underlined text for more explanations l

i ‘/
Use SMTP? YES NO

SMTP Host smip.sendgrid.net

SMTP Port 123

.............................................. NONE SSL/TLS STARTTLS

SMTP Authentication YES NO

SMTP Username no-reply-back@drivenot.com

SMTP Password | sessesaes

f’/’A Click to test if SMTP settings work sending an email
SEND TEST
.r
Save & Close after you are done with the steup ' © Young Cultural Promoters 2020
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USABILITY

SETTINGS

BROWSE TEMPLATES

TRAI

= This is the simple Settings panel O e

Young Pr

T Name =
E] Email Settings Click on General settings to set up your organization
|_| eneral Setting
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https://youngpromoters.eu/administrator/index.php
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=dashboard
https://youngpromoters.eu/administrator/index.php?option=com_promoters&task=config.edit&id=7
https://youngpromoters.eu/administrator/index.php?option=com_promoters&task=config.edit&id=5
https://lnkw.co/1LOQHW
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Settings: Edit

Logo rmagesfpmbsclubsfdenﬂ n

Preview
Timezone London v
Country United Kingdom -
City * London
Company Address * 163 Marsh Wall Roundabout, London, UK
Contact Email * first_prmoter@test.com
Contact Phone * 8712220072

& Young Cultural Promoters 2020
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Section users

&

MANAGEMENT

USERS

EVENTS

Click on New to create a new Promoter

BROWSE TEMPLATES

[

ik

Status Name = Email Promoter

E] . Demo Admin demo(@demo.com b4

s

@ Young Cultural Promoters 2020

Invite your partners to join the Event management platform.
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New user screen
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Profile language English v

UPLOAD

Select Yes to make the user a Promoter
Image
Promoter? If you select Custom User Access Level you can allow the user to view just some sections of the software I

User Access Level

ALL NONE

Can access Events?

Sections that you can allow/disallow a Promoter to access I

Can access Configs?

Can access Users?

Can access Translations?

@ Young Cultural Promoters 2020

Invite your partners to join the Event management platform.
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This is the Events section

Click on new to create a New Event

EVENTS

BROWSE TEMPLATES

Name ascending v 20 v

i'._l__.' W E i'._l__.' D L ... IT E E

© Young Cultural Promoters 2020
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This is the New Event section I @ T
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Click on each language to add information about the event in that language

ENGLISH < Events that you create here will be visible on the youngpromoters.eu Cultural calendar page
Name *
Venue
Organizer
Start * 2020-10-16 HRS ~ : MINS «
End * 2020-11-16 HRS + : MINS «~
Image

Event Categories

MANAGE CATEGORIES

You can have Internal or External registration type
Country * Select - Internal is a Registration form that a user has to fill in to register for your event.
External is a link to external website where you take registrations (Google forms, Facebook event, eventbrite.com etc.)

Municipality Select -
Registration form type

4+ If you set the registration form as Internal you can specify the maximum amount of preople who can register here
Maximum registrants -ll——

Allow anonymous registrations

EDITOR CODE PREVIEW

Fath: Words: 0 ¢

T I

@ Young Cultural Promoters 2020
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Events: New

Save & Close after you fill in the form

BL/ITAPCKIA == ENGLISH ==

Mame *

Opening of the school year with a concert of the ballet formation "Jasmine®
Venue

House of Culture, Sandanski
Organizer

Ballet formation "Jasmine", Sandanski

* -

Start 2020-10-30 08 v : 00 v
* .

End 2020-11-30 18 v 00 o~

UPLOAD

Image

Event Categories Music X  Theathre 3
MANAGE CATEGORIES

Country = Bulgaria -

Municipality Sandanski -

Registration form type INTERNAL EXTERNAL

Maximum registrants 150

Allow anonymous registrations YES NO

ENGLISH =\«

EDITOR CODE PREVIEW

@ | B I U § E E E E 8 O ¢
A || L @EEEE?EV.E‘F*E A da | w| |52

=] | AN | sew | oseen | aec | A

Path: Words: 0 4

T I

© Young Cultural Promoters 2020
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] Log out


https://youngpromoters.eu/administrator/index.php
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=eventtags&layout=editevent&tmpl=component&eid=
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=event&layout=edit#wf-editor-wysiwyg
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=event&layout=edit#wf-editor-source
https://youngpromoters.eu/administrator/index.php?option=com_promoters&view=event&layout=edit#wf-editor-preview
https://youngpromoters.eu/administrator/index.php?rl_qp=1&folder=plugins.editors-xtd.tabs&file=popup.php&name=jform[text]
https://youngpromoters.eu/administrator/index.php?option=com_media&view=images&tmpl=component&e_name=jform[text]&asset=&author=
https://lnkw.co/1LOQHW
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EVENTS

BROWSE TEMPLATES

Y TEMPBLATES

Ll

Status

_# This is the built-in Templates page

n SEARCH TOOLS m Name ascending v

Mame =

Facebook cover photo

Facebook event cover

Facebook event header

Facebook post

Facebook profile photo

Fliers

Invitations

Participants lists

Posters

20

Templates are used for promotion in different formats.
Once you create a promotional material from a template you can dowload it as an image.

Click on Create new to start creating from this template

CREATE NEW

CREATE NEW

CREATE NEW

CREATE NEW

CREATE NEW

CREATE NEW

CREATE NEW

CREATE NEW

CREATE NEW
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Young Promoters: My Templates

Select one of the available Templates

Click here to select an existing event

Event:
Templates

[+

Uploads

Tr

YOUR EVENT NAME YOUR EVENT NAME

Venue, Date and hour

Venue, Date and hour

YOUR EVENT NAME

Vienue, Dale and hour

© Young Cultural Promoters 2020
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https://youngpromoters.eu/administrator/index.php
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https://lnkw.co/1LOQHW
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Young Promoters: My Templates

Chose a template to start I

When you select an event the software will automatically fill in the event details

Use these tools to change elements

=]

Templates

[+

Uploads

Event:

Opening of the school year with a 4 - A

YOUR EVENT NAME

Vanue, Date and hour

Tr

Texts

You can upload your own images to add to any template

Opening of the school year with a

concert of the ballet formation Click on a text to edit
You can add more text boxes from this menu "J ﬂﬁ?jﬂE" /
o j House of Cultiire, Sandanski,
| —r P /‘ 30th Oct&ber 2020

Click inside the text to change it ‘/ You can make the text bigger or smaller by dragging these dots

You can download the finished promaotional material when you are done editing

© Young Cultural Promoters 2020
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] Log out
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Young Promoters: My Templates

In My Templates section you can see all previously created promotional materials
UNPUBLISH M unLOCK m

- Status MName =

Ak

E] . Facebook event cover - Opening of the school year with a concert of the ballet formation "Jasmine”

© Young Cultural Promoters 2020
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